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STATE OF INDIANA

JOB PERFORMANCE REQUIREMENT

SKILLS EVALUATION SYSTEM

FIRE OFFICER III

        CANDIDATE:      
                     EVALUATOR:      
                     DATE:      
  COURSE NUMBER:      
                      LOCATION:      
OBJECTIVE:   The Job Performance Requirement Skills Evaluation System is divided into Skill Stations based upon the subject headings within the certification standard. Each of the skill stations are further broken down into Skills Tests which are drawn from each component of the standard. This is an “Evaluation and not a “Training Session”. The candidate must satisfactorily pass each skill.

INSTRUCTORS AND EVALUATORS:   Each Skill Test presented within this Skill Packet is based upon Job Performance Requirements identified by The National Fire Protection Agency and approved by the Indiana Board of Firefighting Personnel Standards and Education. Instructor II/III whom, is serving as the Lead Instructor and/or Lead Evaluator are mandated to ensure the Evaluation and Testing Results satisfy the Job Performance Requirement as described by the standard.

CANDIDATES:   If the candidate is unable to perform a task, the Evaluator will identify the specific task as a “Recommended Area for Further Training.” Each Candidate shall advise the Evaluator when they have completed each Skill Station. Candidates will not find out the results of an individual Skill Station until all evaluations scheduled for that day have been completed. Candidates have the option to retake any Skill Test at the end of the Evaluation Session or during a make-up session scheduled by the Instructor.  

STATE OF INDIANA PERFORMANCE EVALUATION

(General)

FIRE OFFICER III

SKILL TEST 1
DATE:     

PERSONNEL CLASSIFICIATION:  FIRE OFFICER III

OBJECTIVE:NFPA Standard 1021 (2003 Edition), Chapter 6, 6.1-6.1.2:  For certification at Level III, the Fire Officer II shall meet the requirements of Fire Instructor II as defined in NFPA 1041 and the job performance requirements defined in Sections 6.2 through 6.7 of this standard.

6.1.1 General Prerequisite Knowledge:  Current national and international trends and developments related to fire service organization, management, and administrative principles; public and private organizations that support the fire and emergency services and the functions of each.

6.1.2 General Prerequisite Skills:  The ability to research, to use evaluative methods, to analyze data, to communicate orally and in writing, and to motivate members.

TASK:  Given data from a regional fire service purchasing cooperative of eight hazardous materials programs, (1) the candidate shall analyze and interpret the data provided to complete a written evaluation about the idea of expanding this purchasing cooperative concept to a state wide program of 30 departments, (2)identify a national and international trend in the fire service that could utilize this program over the next two years, (3)examine the affect this trend will have on the topics of fire service organizational management, administrative principles, and public and private organizations that support the fire service, and (4)suggest a process and purpose of maintaining records for this information. 

TOOL/EQUIPMENT:  Consortium budget, paper/pencil, computer if applicable, notes from lecture, and student handbook.

	DID THE CANDIDATE:
	PASS 1
	PASS 2
	FAIL  1
	FAIL 2

	1.  Analyze and interpret data  
	     
	     
	     
	     

	2.  Written evaluation of program expansion
	     
	     
	     
	     

	3.   Identified international and national trends
	     
	     
	     
	     

	4.   Related the affect on organizational management
	     
	     
	     
	     

	5.  Related the affect on administrative principals
	     
	     
	     
	     

	6.  Related the affect on public and private organizations
	     
	     
	     
	     

	7.  Suggested a process and purpose for record maintenance
	     
	     
	     
	     


Evaluator: See attached check off sheet for student grading process.

	RECOMMENDED AREAS FOR FURTHER TRAINING

	     




CANDIDATE:     
DATE:     


EVALUATOR:     

GUIDELINES FOR SUCESSFULLY COMPLETING THE ASSIGNED SKILLS

1. Participate and pay close attention in class when activities are conducted. Each assignment will be preceded by a classroom activity that is designed to prepare the student to complete a specified skill task. 

2. All materials are to be typed.

3. Type size shall be size 12 pt (NOTE: These guidelines are typed in size 12).

4. Font type shall be in Times New Roman, only.

5. Page margins shall be 1 on all sides

6. Be sure the front page of each of your completed skills is the appropriate cover page.

7. If an acronym is used, you must first spell out the complete word before using the acronym.

8. Proof your paper to ensure that it is free of grammar, spelling, and typing errors.

9. Include headings to address major areas and every element of the skill to be graded. 

10. The first page of your completed skill assignment must be a cover page. Example: 







Cover Page for Skill Test #__  




Author’s Name 




Date 

Skill Test 1

Evaluator’s Check-Off Sheet

Analyzed and interpreted data   

(4 Points) 
Score      

· Student provided total average cost of 30 departments (4,518,844). (1 Point)

· Student provided average cost for individual departments (150,620). (1 Point)

· Student provided written interpretation of spread sheet. 

· (1 Point)

· Student completed spreadsheet that revealed the mean, median, mode, variance, and standard deviation for the 8 departments. (1 Point)

Provided written evaluation about expanding purchasing cooperative idea from 8 to 30 departments 



(2 Points) 
Score      

Identified national and international trends that could be utilized in the fire service over next two years   


(2 Points)   
Score      

Examined the effects the trends would have on fire service organization management 
 


(2 Points)    
Score      

Examined the effects the trends would have on fire service administrative principles        



(2 Points)
Score      

Examined the effects the trends would have on public and private organizations that support the fire service 


(2 Points)  
Score      

Suggest process for maintaining records for this information





(2 Points)   
Score      

Demonstrated ability to communicate in writing





(6 Points)   
Score      

· Correct spelling (1 Point)

· Correct grammar (1 Point) 

· Correct page headings (1 Point)

· Correct margins (1 Point)

· Correct font type and size (1 Point)

· Cover page included (1 Point)

Utilized the resources provided in the course
(2 Points)
Score      
              


(24 Points Possible)
Total Score     

A student must have 22 points or 90% to pass this skill test. 

STATE OF INDIANA PERFORMANCE EVALUATION

(HUMAN RESOURCE MANAGEMENT)

FIRE OFFICER III

SKILL TEST 2                                                                             DATE:     

PERSONNEL CLASSIFICIATION:  FIRE OFFICER III

OBJECTIVE:NFPA Standard 1021 (2003 Edition), Chapter 6, 6.2-6.2.4:  This duty involves establishing procedures for hiring, assigning, promoting, and encouraging professional development of members, according to the following job performance requirements.

6.2.1. Establish personnel assignments to maximize efficiency, given knowledge, training, and experience of the members available in accordance with policies and procedures.

(A) Requisite Knowledge.  Minimum staffing requirements, available human resources, and policies and procedures.

(B)Requisite Skills. The ability to relate interpersonally and to communicate orally and in writing.

6.2.2 Develop procedures for hiring members, given policies of the AHJ and legal requirements, so that the process is valid and reliable.

(A)Requisite Knowledge. Applicable federal, state/provincial, and local laws; regulations and standards; and policies and procedures.

(B) Requisite Skills. The ability to communicate orally and in writing.

6.2.3 Develop procedures and programs for promoting members, given applicable policies and legal requirements, so that the process is valid and reliable, job-related, and nondiscriminatory.

(A) Requisite Knowledge. Applicable federal, state/provincial, and local laws; regulations and standards; and policies and procedures.

(B) Requisite Skills. The ability to communicate orally and in writing, to encourage professional development, and to mentor members.

6.2.4 Describe methods to facilitate and encourage members to participate in professional development to achieve their full potential.

(A) Requisite Knowledge. Interpersonal and motivational techniques.

(B) Requisite Skills. The ability to evaluate potential, to communicate orally, and to counsel members.

TASK:  Given the knowledge, training, and experience of eight fire fighting personnel assigned to an engine and ladder companies, (1) the candidate shall assign, in written format, each individual to an apparatus, so the personnel’s strengths are utilized for maximum efficiency, (2) establish written procedures for hiring, assigning, promoting, and enhancing professional development of fire fighters employed by this department. These procedures must comply with jurisdictional policies; federal and state legal requirements; job related and non-discriminatory; and they must be valid and reliable.          

TOOL/EQUIPMENT:  Personnel descriptions, paper/pencil, computer if applicable, notes from lecture, and student handbook.  

	DID THE CANDIDATE:
	PASS 1
	PASS 2
	FAIL  1
	FAIL 2

	1.  Assigned personnel for maximum efficiency 
	     
	     
	     
	     

	2.  Developed a process that was valid and reliable
	     
	     
	     
	     

	3.  Adhered to legal requirements
	     
	     
	     
	     

	4.  Related non-discriminatory requirements to position
	     
	     
	     
	     

	5.  Encouraged professional development
	     
	     
	     
	     

	6.  Encouraged mentoring members
	     
	     
	     
	     

	7.  Accomplished minimum staffing requirements
	     
	     
	     
	     


	RECOMMENDED AREAS FOR FURTHER TRAINING

	     


CANDIDATE:      
DATE:     
EVALUATOR:     
GUIDELINES FOR SUCESSFULLY COMPLETING THE ASSIGNED SKILLS

1. Participate and pay close attention in class when activities are conducted. Each assignment will be preceded by a classroom activity that is designed to prepare the student to complete a specified skill task. 

2. All materials are to be typed.

3. Type size shall be size 12 pt (NOTE: These guidelines are typed in size 12).

4. Font type shall be in Times New Roman, only.

5. Page margins shall be 1 on all sides

6. Be sure the front page of each of your completed skills is the appropriate cover page.

7. If an acronym is used, you must first spell out the complete word before using the acronym.

8. Proof your paper to ensure that it is free of grammar, spelling, and typing errors.

9. Include headings to address major areas and every element of the skill to be graded. 

10. The first page of your completed skill assignment must be a cover page. Example: 







Cover Page for Skill Test #__  




Author’s Name 




Date 

Skill Test 2

Evaluator’s Check-Off Sheet

Assigned each of the eight individuals to either an engine company or ladder company

for maximum efficiency   


(2 Points)    
Score      

Identified, in writing, why each individual was assigned to each position





(2 Points)
Score      

Established written procedures for these individuals
(4 Points)
Score      



Hiring (1 Point)



Assigning duties (1 Point)



Promoting (1 Point)



Professional development (1 Point)

Developed policies that complied with federal and state legal requirements





(2 Points)
Score      

Developed policies that are job related and non-discriminatory





(2 Points)  
Score      

Created valid and reliable policies and procedures
(2 Points)
Score      

Communicated in written format

(6 Points)
Score      



Correct spelling (1 Point)




Correct grammar (1 Point)



Correct headings (1 Point)



Correct margins (1 Point)  



Correct font type and size (1 Point)



Cover page included (1 Page)

Utilized the resources provided in the course 
(2 Point)
Score      




(22 Points possible)
Total Score      

A student must have 20 points or 90% to pass this skill test. 

STATE OF INDIANA PERFORMANCE EVALUATION

(Community and Government Relations)

FIRE OFFICER III

SKILL TEST 3
DATE:     

PERSONNEL CLASSIFICIATION:  FIRE OFFICER III

OBJECTIVE:NFPA Standard 1021 (2003 Edition), Chapter 6, 6.3-6.3.1

6.3 Community and Government Relations.

This duty involves developing programs that improve and expand service and build partnerships with the public, according to the following job performance requirements.

6.3.1 Prepare community awareness programs to enhance the quality of life by developing nontraditional services that provide for increased safety, injury prevention, and convenient public services.

(A) Requisite Knowledge. Community demographics, resource availability, community needs, and customer service principles.

(B) Requisite Skills. The ability to relate interpersonally and to communicate orally and in writing.

TASK: Given a communities demographics, resource availabilities, community needs, and customer service principles, (1) the candidate shall establish a written community awareness program that will enhance the citizens quality of life by developing nontraditional services that enhanced and expanded the community’s safety consciousness, injury prevention, risk reduction, and develops convenient services through community partnerships with the residents.

TOOL/EQUIPMENT:  Community demographics, resources, paper/pencil, computer if applicable, notes from lecture, and student handbook.

	DID THE CANDIDATE:
	PASS 1
	PASS 2
	FAIL  1
	FAIL 2

	1.  Improve and expanded services 
	     
	     
	     
	     

	2.  Built partnerships with the public
	     
	     
	     
	     

	3.  Enhanced the quality of life
	     
	     
	     
	     

	4.  Non traditional services that increased safety
	     
	     
	     
	     

	5.  Non traditional services that prevented injuries
	     
	     
	     
	     

	6.  Convenient public services
	     
	     
	     
	     

	7.  Related interpersonally
	     
	     
	     
	     


	RECOMMENDED AREAS FOR FURTHER TRAINING

	     


CANDIDATE:     
DATE:     


EVALUATOR:     


GUIDELINES FOR SUCESSFULLY COMPLETING THE ASSIGNED SKILLS

1. Participate and pay close attention in class when activities are conducted. Each assignment will be preceded by a classroom activity that is designed to prepare the student to complete a specified skill task. 

2. All materials are to be typed.

3. Type size shall be size 12 pt (NOTE: These guidelines are typed in size 12).

4. Font type shall be in Times New Roman, only.

5. Page margins shall be 1 on all sides

6. Be sure the front page of each of your completed skills is the appropriate cover page.

7. Proof your paper to ensure that it is free of grammar, spelling, and typing errors.

8. Include headings to address major areas and every element of the skill to be graded. 

9. The first page of your completed skill assignment must be a cover page. Example: 







Cover Page for Skill Test #__  




Author’s Name 




Date 

Skill Test 3

Evaluator’s Check-Off Sheet

Wrote a nontraditional community awareness program that enhanced the citizens quality of life



(2 Points)
Score      

Developed a program that enhanced and expanded the community’s safety consciousness, injury prevention, or risk reduction services





(2 Points)
Score      

Encouraged community partnerships with residents
(2 Points)
Score      

Communicated in written format

(6 Points)
Score      



Correct spelling (1 Point)




Correct grammar (1 Point)



Correct headings (1 Point)



Correct margins (1 Point)  



Correct font type and size (1 Point)



Cover page included (1 Page)

Utilized the resources provided in the course 
(2 Point)
Score      




(14 Points possible)
Total Score      

A student must have 13 points or 90% to pass this skill test. 

STATE OF INDIANA PERFORMANCE EVALUATION

(Administration)

FIRE OFFICER III

SKILL TEST 4
DATE:     

PERSONNEL CLASSIFICIATION:  FIRE OFFICER III

OBJECTIVE:NFPA Standard 1021 (2003 Edition), 6.4 -6.4.3 

6.4 Administration This duty involves preparing a divisional or departmental budget, developing a budget management system, soliciting bids, planning for resource allocation, and working with information management systems, according to the following job performance requirements. 

6.4.1 Develop a divisional or departmental budget, given schedules and guidelines concerning its preparation, so that capital, operating, and personnel costs are determined and justified. 

(A) Requisite Knowledge. The supplies and equipment necessary for existing and new programs; repairs to existing facilities; new equipment, apparatus maintenance, and personnel costs; and approved budgeting system. 

(B) Requisite Skills. The ability to allocate finances, to relate interpersonally, and to communicate orally and in writing. 

6.4.2* Develop a budget management system, given fiscal and financial policies, so that the division or department stays within the budgetary authority. 

(A) Requisite Knowledge. Revenue to date, anticipated revenue, expenditures to date, encumbered amounts, and anticipated expenditures. 

(B) Requisite Skills. The ability to interpret financial data and to communicate orally and in writing. 

6.4.3 Describe the process of soliciting and awarding bids, given established specifications, so that competitive bidding is ensured. 

(A) Requisite Knowledge. Purchasing laws, policies, and procedures. 

(B) Requisite Skills. The ability to use evaluative methods and to communicate orally and in writing. 

TASK:  Given the costs of supplies, equipment, personnel, vehicle maintenance, schedules, and guidelines of a fire department, (1) the candidate shall prepare a written budget that will include the capital, operating, and personnel expenses for a joint fire inspection and building inspection program that the fire department will establish for the community. The budget must include a system to manage the budget; plan for resource allocation; and a process for soliciting bids for equipment and vehicles.            

TOOL/EQUIPMENT:  Departmental budget, paper/pencil, computer if applicable, notes from lecture, and student handbook.

	DID THE CANDIDATE:
	PASS 1
	PASS 2
	FAIL  1
	FAIL 2

	1. Budget preparation included operational costs 
	     
	     
	     
	     

	2. Budget preparation included capital costs
	     
	     
	     
	     

	3.  Budget preparation included personnel costs
	     
	     
	     
	     

	4.  Included budget management system
	     
	     
	     
	     

	5.  Plan for resource allocation
	     
	     
	     
	     

	6. Plan for soliciting bids for equipment and vehicles 
	     
	     
	     
	     

	RECOMMENDED AREAS FOR FURTHER TRAINING

	     


CANDIDATE:     
DATE:     


EVALUATOR:     

GUIDELINES FOR SUCESSFULLY COMPLETING THE ASSIGNED SKILLS

1. Participate and pay close attention in class when activities are conducted. Each assignment will be preceded by a classroom activity that is designed to prepare the student to complete a specified skill task. 

2. All materials are to be typed.

3. Type size shall be size 12 pt (NOTE: These guidelines are typed in size 12).

4. Font type shall be in Times New Roman, only.

5. Page margins shall be 1 on all sides

6. Be sure the front page of each of your completed skills is the appropriate cover page.

7. If an acronym is used, you must first spell out the complete word before using the acronym.

8. Proof your paper to ensure that it is free of grammar, spelling, and typing errors.

9. Include headings to address major areas and every element of the skill to be graded. 

10. The first page of your completed skill assignment must be a cover page. Example: 







Cover Page for Skill Test #__  




Author’s Name 




Date 

Skill Test 4

Evaluator’s Check-Off Sheet

Prepared a written budget, spreadsheet, that included capital, operating, and personnel expenses for the joint fire and building inspection program




(10 Points)
Score      

Wrote an explanation about the consolidation process explaining what expenses would be illuminated from the budget and why

(10 Points) 
Score      

Identified in writing a system to manage the budget: plan for resource allocation; and a process for soliciting bids for equipment and vehicles




(4 Points)
Score      

Communicated in written format

(6 Points)
Score      



Correct spelling (1 Point)




Correct grammar (1 Point)



Correct headings (1 Point)



Correct margins (1 Point)  



Correct font type and size (1 Point)



Cover page included (1 Page)

Utilized the resources provided in the course 
(2 Point)
Score      




(32 Points possible)
Total Score      

A student must have 29 points or 90% to pass this skill test. 

STATE OF INDIANA PERFORMANCE EVALUATION

(Administration)

FIRE OFFICER III

SKILL TEST 5
DATE:     

PERSONNEL CLASSIFICIATION:  FIRE OFFICER III

OBJECTIVE:NFPA Standard 1021 (2003 Edition), Chapter 6, 6.4.4-6.4.5 
Direct the development, maintenance, and evaluation of a department record-keeping system, given policies and procedures, so that completeness and accuracy are achieved. 

(A) Requisite Knowledge. The principles involved in the acquisition, implementation, and retrieval of information by data processing as it applies to the record and budgetary processes, capabilities, and limitations of information management systems. 

(B) Requisite Skills. The ability to use evaluative methods, to communicate orally and in writing, and to organize data. 

6.4.5 Analyze and interpret records and data, given a fire department records system, so that validity is determined and improvements are recommended. 

(A) Requisite Knowledge. The principles involved in the acquisition, implementation, and retrieval of information and data. 

(B) Requisite Skills. The ability to use evaluative methods, to communicate orally and in writing, and to organize and analyze data. 

TASK:  Given various fire service information and data on an excel spread sheet, (1) the candidate shall analyze, interpret, and describe data in writing. (2) identify the development, maintenance, and evaluation process for a departmental record keeping system, (3) explain the capabilities and limitations of the management system, (4) provide information about how this system acquires, implements, and retrieves the data as it applies to the budgetary processes, (5) determine validity and recommend improvements.

TOOL/EQUIPMENT:  Data collected from a fire department’s record system, paper/pencil, computer if applicable, notes from lecture, and student handbook.

	DID THE CANDIDATE:
	PASS 1
	PASS 2
	FAIL  1
	FAIL 2

	1. Analyzed , interpreted, and described data 
	     
	     
	     
	     

	2. Described the development, maintenance, and evaluation    

    process
	     
	     
	     
	     

	3. Explained limitations and capabilities of the management          

    system
	     
	     
	     
	     

	4. Explained how the system acquires, implements, and retrieves    

    data
	     
	     
	     
	     

	5. Determined validity or normal distribution 
	     
	     
	     
	     

	6.  Recommend improvements 
	     
	     
	     
	     


	RECOMMENDED AREAS FOR FURTHER TRAINING

	     


CANDIDATE:     
DATE:     


EVALUATOR:     

GUIDELINES FOR SUCESSFULLY COMPLETING THE ASSIGNED SKILLS

1. Participate and pay close attention in class when activities are conducted. Each assignment will be preceded by a classroom activity that is designed to prepare the student to complete a specified skill task. 

2. All materials are to be typed.

3. Type size shall be size 12 pt (NOTE: These guidelines are typed in size 12).

4. Font type shall be in Times New Roman, only.

5. Page margins shall be 1 on all sides

6. Be sure the front page of each of your completed skills is the appropriate cover page.

7. If an acronym is used, you must first spell out the complete word before using the acronym.

8. Proof your paper to ensure that it is free of grammar, spelling, and typing errors.

9. Include headings to address major areas and every element of the skill to be graded. 

10. The first page of your completed skill assignment must be a cover page. Example: 







Cover Page for Skill Test #__  




Author’s Name 




Date 

Skill Test 5

Evaluator’s Check-Off Sheet

Identified each mean, mode, median, variance, and standard deviation in the spreadsheet columns and rows in writing, and explained if the statistics were valid, distributed normally



(10 Point)
Score      

Described in writing the development, maintenance, and evaluation process for a departmental record keeping system

(6 Points) 
Score      

Explained in writing the capabilities and limitations of the system






(2 Points)
Score      

Described in writing how this system acquires, implements, and retrieves data from a budgetary process


(2 Points)
Score      

Recommended improvements

(2 Points)
Score      

Communicated in written format

(6 Points)
Score      



Correct spelling (1 Point)




Correct grammar (1 Point)



Correct headings (1 Point)



Correct margins (1 Point)  



Correct font type and size (1 Point)



Cover page included (1 Page)

Utilized the resources provided in the course 
(2 Point)
Score      




(30 Points possible)
Total Score      

A student must have 27 points or 90% to pass this skill test. 

STATE OF INDIANA PERFORMANCE EVALUATION

(Administration)

FIRE OFFICER III

SKILL TEST 6
DATE:     

PERSONNEL CLASSIFICIATION:  FIRE OFFICER III

OBJECTIVE:NFPA Standard 1021 (2003 Edition), Chapter 6, 6.4.6-6.4.8 
6.6.4 Develop a model plan, given resources for an area to be protected, so that resource utilization is maximized. 

(A) Requisite Knowledge. Policies and procedures; physical and geographic characteristics and hazards; demographics; community plan; staffing requirements; response time benchmarks; contractual agreements; and local, state/provincial, and federal regulations. 

(B) Requisite Skills. The ability to research, use evaluative methods, and analyze data, to communicate orally and in writing, and to organize. 

6.4.7 Review current policies, then evaluate the need for and supervise the development of a new or revised policy or procedure, so that the recommended policy or procedure addresses the need. 

(A) Requisite Knowledge. Policies and procedures and problem identification. 

(B) Requisite Skills. The ability to communicate orally and in writing, to relate interpersonally, to delegate authority, to analyze data, and to solve problems. 

6.4.8 Research, evaluate, and project training requirements, facilities, and buildings needs, given appropriate data that reflect community needs and resources, to meet departmental training goals. 

(A) Requisite Knowledge. Policies and procedures, physical and geographic characteristics, building and fire codes, departmental plan, staffing requirements, training standards, needs assessment, contractual agreements, and local, state/provincial, and federal regulations. 

  (B) Requisite Skills. The ability to communicate orally and in writing, and familiarity 

  with fiscal analysis, forecasting, and analyzing. 

TASK: Given information from Skill Test 3 about a community’s demographics, resources, geographic characteristics, community plans, staffing requirements, contractual agreements, response time benchmarks, policies, and procedures utilized in the development of a model plan, (1) the candidate shall research, evaluate, and project the training needs, facilities, community needs, resources, and building needs for a fire training facility, which will maximize and achieve the department’s training goals. The written model plan must recognize local and state building, fire, and zoning regulations. (2) Review and evaluate current training needs and policies, so a new training policy may enhance the response times of fire apparatus from the model fire training facility. (3) Forecast and analyze the impact this training facility will have on the community. Include problems to be encountered, financial analysis, delegated authority to manage the facility, contractual agreements, and any local, state, or federal regulations that may impact this model plan. 

TOOL/EQUIPMENT:  Community demographics form skill test number three, paper/pencil, computer if applicable, notes from lecture, and student handbook.

	DID THE CANDIDATE:
	PASS 1
	PASS 2
	FAIL  1
	FAIL 2

	1.  Researched, evaluated, and projected training needs 
	     
	     
	     
	     

	2.  Recognized building , fire, and zoning  regulations 
	     
	     
	     
	     

	3.  Evaluated and reviewed current training needs and policies
	     
	     
	     
	     

	4.  Forecasted and analyzed impact plan would have on 

     community
	     
	     
	     
	     

	5. Identified problems that could be encountered
	     
	     
	     
	     

	6. Complied with federal, state, and local regulations
	     
	     
	     
	     


	RECOMMENDED AREAS FOR FURTHER TRAINING

	     


CANDIDATE:     
DATE:     


EVALUATOR:     

GUIDELINES FOR SUCESSFULLY COMPLETING THE ASSIGNED SKILLS

1. Participate and pay close attention in class when activities are conducted. Each assignment will be preceded by a classroom activity that is designed to prepare the student to complete a specified skill task. 

2. All materials are to be typed.

3. Type size shall be size 12 pt (NOTE: These guidelines are typed in size 12).

4. Font type shall be in Times New Roman, only.

5. Page margins shall be 1 on all sides

6. Be sure the front page of each of your completed skills is the appropriate cover page.

7. If an acronym is used, you must first spell out the complete word before using the acronym.

8. Proof your paper to ensure that it is free of grammar, spelling, and typing errors.

9. Include headings to address major areas and every element of the skill to be graded. 

10. The first page of your completed skill assignment must be a cover page. Example: 







Cover Page for Skill Test #__  




Author’s Name 




Date 

Skill Test 6

Evaluator’s Check-Off Sheet
Researched, evaluated, and projected, in writing, the training needs, facilities, community needs, resources, and building needs for a fire training facility that will maximize and achieve the department’s goals

(10 Points)
Score      

Utilized the seven step method for policy analysis
(10 Points)
Score      
(Understand problem, choose and explain relevant goals and constraints, select solution methods, choose an evaluation criteria, specify policy alternatives, predict impacts, recommend action)  

Recognized in writing the local and state building, fire, and zoning regulations





(2 Points)
Score      

Reviewed and evaluated, in writing, current training needs and policies to enhance response times of fire apparatus from the model training facility





(10 Points) 
Score      

Forecasted and analyzed, in writing, the impact the training facility will have on the community



(2 Points) 
Score      

Included, in writing, problems to be encountered, financial analysis, delegated authority to manage the facility, contractual agreements, and local, state, and federal regulations that may impact the model training facility plan
(2 Points)
Score      

Communicated in written format

(6 Points)
Score      



Correct spelling (1 Point)




Correct grammar (1 Point)



Correct headings (1 Point)



Correct margins (1 Point)  



Correct font type and size (1 Point)



Cover page included (1 Page)

Utilized the resources provided in the course 
(2 Point)
Score      




(44 Points possible)
Total Score      

A student must have 40 points or 90% to pass this skill test. 

STATE OF INDIANA PERFORMANCE EVALUATION

(Inspection and Investigation)

FIRE OFFICER III

SKILL TEST 7
DATE:     

PERSONNEL CLASSIFICIATION:  FIRE OFFICER III

OBJECTIVE:NFPA Standard 1021 (2003 Edition), Chapter 6, 6.5-6.5.2

6.5 Inspection and Investigation. 

This duty involves evaluating inspection programs to determine effectiveness and developing public safety plans, according to the following job performance requirements. 

6.5.1 Evaluate and identify construction, alarm, detection, and suppression features that contribute to or prevent the spread of fire, heat, and smoke throughout the building or from one building to another, given occupancy, so that the development of a pre-incident plan for any of the following occupancies is evaluated: 

(1)      Public assembly 

(2)      Educational 

(3)      Institutional 

(4)      Residential 

(5)      Business 

(6)      Industrial 

(7)      Manufacturing 

(8)      Storage 

(9)      Mercantile 

(10)      Special properties                                                                    

(A) Requisite Knowledge. Fire behavior; program evaluation; building construction; inspection and incident reports; detection, alarm, and suppression systems; and applicable codes, ordinances, and standards. 

(B) Requisite Skills. The ability to use evaluative methods, to communicate orally and in writing, and to organize projects or programs. 

6.5.2 Develop a plan, given an identified fire safety problem, so that the approval for a new program, piece of legislation, form of public education, or fire safety code is facilitated. 

(A) Requisite Knowledge. Policies and procedures and applicable codes, ordinances, and standards and their development process. 

(B) Requisite Skills. The ability to use evaluative methods, to use consensus-building techniques, to communicate orally and in writing, and to organize plans. 

TASK: Given data from a fire department’s inspection program, (1) the candidate shall develop a written and effective pre-incident inspection plan for an educational occupancy. The plan must include how the evaluation and identification of construction type, smoke alarm, fire detection, and fire suppression features that prevent the spread of fire, heat, or smoke throughout the building, or from one occupancy to another, will be determined. (2) Identify how this plan will be promulgated into an ordinance at the local level will be facilitated. (3) Examine how this plan will build a consensus for passage.        . 

TOOL/EQUIPMENT:  Paper/pencil, computer if applicable, notes from lecture, and student handbook.

	DID THE CANDIDATE:
	PASS 1
	PASS 2
	FAIL  1
	FAIL 2

	1. Developed written pre-inspection plan for educational 

    occupancy
	     
	     
	     
	     

	2. Planned effectively
	     
	     
	     
	     

	3. Identified how the construction features would prevent the     

    spread of fire, heat , and smoke   
	     
	     
	     
	     

	4.  Identified the local ordinance promulgation process 
	     
	     
	     
	     

	5.  Examined how the plan would build consensus in the 

     community
	     
	     
	     
	     

	6.  Communicated in writing 
	     
	     
	     
	     


	RECOMMENDED AREAS FOR FURTHER TRAINING

	     


CANDIDATE:     
DATE:     


EVALUATOR:     

GUIDELINES FOR SUCESSFULLY COMPLETING THE ASSIGNED SKILLS

1. Participate and pay close attention in class when activities are conducted. Each assignment will be preceded by a classroom activity that is designed to prepare the student to complete a specified skill task. 

2. All materials are to be typed.

3. Type size shall be size 12 pt (NOTE: These guidelines are typed in size 12).

4. Font type shall be in Times New Roman, only.

5. Page margins shall be 1 on all sides

6. Be sure the front page of each of your completed skills is the appropriate cover page.

7. If an acronym is used, you must first spell out the complete word before using the acronym.

8. Proof your paper to ensure that it is free of grammar, spelling, and typing errors.

9. Include headings to address major areas and every element of the skill to be graded. 

10. The first page of your completed skill assignment must be a cover page. Example: 







Cover Page for Skill Test #__  




Author’s Name 




Date 

Skill Test 7

Evaluator’s Check-Off Sheet
Developed an effective written pre-inspection plan for an educational facility





(2 Points)
Score      

Identified a written process to evaluate the construction type, smoke alarm, fire detection, and fire suppression features that prevent the spread of fire, heat, and smoke throughout the building, or from one occupancy to another
(2 Points)
Score      

Described, in writing, the process for promulgating this plan into an ordinance at the local level



(2 Points)
Score      

Explained, in writing, how this ordinance will build consensus for passage





(2 Points)
Score      

Communicated in written format

(6 Points)
Score      



Correct spelling (1 Point)




Correct grammar (1 Point)



Correct headings (1 Point)



Correct margins (1 Point)  



Correct font type and size (1 Point)



Cover page included (1 Page)

Utilized the resources provided in the course 
(2 Point)
Score      




(16 Points possible)
Total Score      

A student must have 15 points or 90% to pass this skill test. 

STATE OF INDIANA PERFORMANCE EVALUATION

(Emergency Service Delivery)

FIRE OFFICER III

SKILL TEST 8
DATE:     

PERSONNEL CLASSIFICIATION:  FIRE OFFICER III

OBJECTIVE:NFPA Standard 1021 (2003 Edition), Chapter 6, 6.1-6.6.2

6.6 Emergency Service Delivery. 

This duty involves managing multi-agency planning, deployment, and operations, according to the following job performance requirements. 

6.6.1 Prepare an action plan, given an emergency incident requiring multiple agency operations, so that the required resources are determined and the resources are assigned and placed to mitigate the incident. 

(A) Requisite Knowledge. Policies and procedures, resources, capabilities, roles, responsibilities, and authority of support agencies. 

(B) Requisite Skills. The ability to use evaluative methods, to delegate authority, to communicate orally and in writing, and to organize plans. 

6.6.2 Develop and conduct a post-incident analysis, given a multi-agency incident and post-incident analysis policies, procedures, and forms, so that all required critical elements are identified and communicated, and the appropriate forms are completed and processed in accordance with policies and procedures. 

(A) Requisite Knowledge. Elements of a post-incident analysis, emergency management plan, critical issues, involved agencies' resources and responsibilities, procedures relating to dispatch response, strategy tactics and operations, and customer service. 

(B) Requisite Skills. The ability to write reports, to communicate orally, and to evaluate skills. 

TASK:  Given a community’s resources, demographics, and disaster plan for responding to a bio-terrorist’s attack, (1) the candidate shall develop a written action plan for managing the deployment and operations of multi-agency responses. (2) Assign and place all resources to mitigate the incident. This action plan must include a post incident analysis, agency’s involved, emergency management plan, critical issues, resource’s responsibilities, procedures relating to a dispatched response, strategies, tactics, operations, and customer service plans.       

TOOL/EQUIPMENT:  Community’s Demographics, paper/pencil, computer if applicable, notes from lecture, and student handbook.

	DID THE CANDIDATE:
	PASS 1
	PASS 2
	FAIL  1
	FAIL 2

	1.  Developed action plan for multi-agency responses 
	     
	     
	     
	     

	2.  Assigned and placed resources to mitigate incident
	     
	     
	     
	     

	3.   Post incident analysis
	     
	     
	     
	     

	4.   Included customer service recovery plans
	     
	     
	     
	     

	5.  Related procedures to dispatched responses
	     
	     
	     
	     

	6.  Communicated in writing
	     
	     
	     
	     


	RECOMMENDED AREAS FOR FURTHER TRAINING

	

	     


CANDIDATE:     
DATE:     


EVALUATOR:     

GUIDELINES FOR SUCESSFULLY COMPLETING THE ASSIGNED SKILLS

1. Participate and pay close attention in class when activities are conducted. Each assignment will be preceded by a classroom activity that is designed to prepare the student to complete a specified skill task. 

2. All materials are to be typed.

3. Type size shall be size 12 pt (NOTE: These guidelines are typed in size 12).

4. Font type shall be in Times New Roman, only.

5. Page margins shall be 1 on all sides

6. Be sure the front page of each of your completed skills is the appropriate cover page.

7. If an acronym is used, you must first spell out the complete word before using the acronym.

8. Proof your paper to ensure that it is free of grammar, spelling, and typing errors.

9. Include headings to address major areas and every element of the skill to be graded. 

10. The first page of your completed skill assignment must be a cover page. Example: 







Cover Page for Skill Test #__  




Author’s Name 




Date 

Skill Test 8

Evaluator’s Check-Off Sheet
Developed a written plan for managing the deployment and operations of multi-agency responses



(10 Points)
Score      

Assigned and placed, in writing, all resources to mitigate the incident





(2 Points)
Score      

Included, in writing, post incident analysis, agencies involved, emergency management plan, critical issues, resource’s responsibilities, dispatch responses procedures, strategies, tactics, operations, and customer service recovery plans

(20 Points) 
Score      

Communicated in written format

(6 Points)
Score      



Correct spelling (1 Point)




Correct grammar (1 Point)



Correct headings (1 Point)



Correct margins (1 Point)  



Correct font type and size (1 Point)



Cover page included (1 Page)

Utilized the resources provided in the course 
(2 Point)
Score      




(40 Points possible)
Total Score      

A student must have 36 points or 90% to pass this skill test. 

STATE OF INDIANA PERFORMANCE EVALUATION

(Safety)

FIRE OFFICER III

SKILL TEST 9
DATE:     

PERSONNEL CLASSIFICIATION:  FIRE OFFICER III

OBJECTIVE:NFPA Standard 1021 (2003 Edition), Chapter 6, 6.7-6.7.1:  

6.7 Health and Safety. 

This duty involves developing, managing, and evaluating a departmental safety program, according to the following job performance requirements. 

6.7.1 Develop a measurable accident and injury prevention program, given specific data, so that the results are evaluated to determine effectiveness. 

(A) Requisite Knowledge. Policies and procedures, accepted safety practices, and applicable codes, standards, and laws. 

(B) Requisite Skills. The ability to use evaluative methods, to analyze data, and to communicate orally and in writing. 

TASK: Given specific safety data from a fire department’s safety program, (1) the candidate shall, in writing, develop and evaluate a measurable accident and injury prevention program that could be managed effectively.       

TOOL/EQUIPMENT:  Safety program, paper/pencil, computer if applicable, notes from lecture, and student handbook.

	DID THE CANDIDATE:
	PASS 1
	PASS 2
	FAIL  1
	FAIL 2

	1.  Evaluated and developed measurable accident program and       

     injury prevention program  
	     
	     
	     
	     

	2.  Effectively managed program
	     
	     
	     
	     

	3.   Analyzed and evaluated data
	     
	     
	     
	     

	4.  Determined effectiveness
	     
	     
	     
	     

	5.  Communicated in writing 
	     
	     
	     
	     


	RECOMMENDED AREAS FOR FURTHER TRAINING

	     


CANDIDATE:     
DATE:     


EVALUATOR:     


GUIDELINES FOR SUCESSFULLY COMPLETING THE ASSIGNED SKILLS

1. Participate and pay close attention in class when activities are conducted. Each assignment will be preceded by a classroom activity that is designed to prepare the student to complete a specified skill task. 

2. All materials are to be typed.

3. Type size shall be size 12 pt (NOTE: These guidelines are typed in size 12).

4. Font type shall be in Times New Roman, only.

5. Page margins shall be 1 on all sides

6. Be sure the front page of each of your completed skills is the appropriate cover page.

7. If an acronym is used, you must first spell out the complete word before using the acronym.

8. Proof your paper to ensure that it is free of grammar, spelling, and typing errors.

9. Include headings to address major areas and every element of the skill to be graded. 

10. The first page of your completed skill assignment must be a cover page. Example: 







Cover Page for Skill Test #__  




Author’s Name 




Date 

Skill Test 9

Evaluator’s Check-Off Sheet
Developed, in writing, a process to evaluate a measurable accident and injury prevention program that could be managed effectively
(10 Points)
Score      

Utilized the five steps in the program evaluation process




(10 Points)
Score      

(Formulate questions and standards, select designs and sampling procedures, collect information, analyze information, report information)

Communicated in written format

(6 Points)
Score      



Correct spelling (1 Point)




Correct grammar (1 Point)



Correct headings (1 Point)



Correct margins (1 Point)  



Correct font type and size (1 Point)



Cover page included (1 Page)

Utilized the resources provided in the course 
(2 Point)
Score      




(28 Points possible)
Total Score      

A student must have 25 points or 90% to pass this skill test.
PRACTICAL SKILLS EXAMINATION


FOIII


State Form 52583 (2-06) 









