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	APPLICATION FOR A LICENSE TO OPERATE A CHILD PLACING AGENCY (LCPA)
State Form 47106 (R7 / 6-25)
Pursuant to IC 31-27-6



	

	1. Name of agency
     

	2. Address (number and street, city, state, ZIP code)
     

	License number
     
	Telephone number
(     )     
	Please check:
[bookmark: Check1][bookmark: Check2]	|_| Not-for-profit	|_| Profit

	3. Legal name of organization (if different from line 1)
     

	4. Address of legal organization (if different from line 2) (number and street, city, state, ZIP code)
     

	5. Name of parent agency, if applicable
     
	6. Parent agency telephone number, if applicable
(     )     

	7. Address of parent agency, if applicable (number and street, city, state, ZIP code)
     

	8. List all LCPA satellite office locations in Indiana, if applicable (number and street, city, state, ZIP code)
     

	9. Application submittal status:
	|_| Application to become a licensed LCPA provider  
	|_| Application to provide notice of intent to re-license an existing LCPA license upon expiration

	10. Executive Director responsible for license operations:

	The applicant hereby certifies that all documents, as required by the Department, have been provided in their most current form and are available for review by the Department at any time.
	
|_| Yes	|_| No



	I certify that all statements made in this application and any attachments thereto are correct to the best of my knowledge.  I further certify that no person, on the grounds of race, age, color, religion, sex, handicap, national origin or ancestry, shall be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which this agency receives public financial assistance directly or indirectly, including fees received from any local DCS office for services rendered.

In accordance to IC 31-27-6-2(c)(1), the undersign hereby attests whether they have been convicted of:
        (A)	a felony:	|_| Yes	|_| No
        (B)	a misdemeanor relating to the health and safety of children:	|_| Yes	|_| No

In accordance to IC 31-27-6-2(c)(1), the undersign hereby attests whether they have been charged with:
        (A)	a felony:	|_| Yes	|_| No
        (B)	a misdemeanor relating to the health and safety of children:	|_| Yes	|_| No

	Signature of Executive Director
	Date signed (month, day, year)
     

	Printed or typed name of Executive Director
     
	Official title
     










Instructions: Submit the following documentation to complete the application for a Licensed Child Placing Agency (LCPA). Enter the title of the policy, document or template in the designated area on the first column. The regulation (i.e., Indiana Code [IC], Indiana Administrative Code [IAC], LCPA Contract, and/or DCS Child Welfare Policy) related to each document is also provided in the second column for reference. See DCS Child Welfare Policy Chapter 18.01 Initial Licensing Process or Chapter 18.09 Relicense Application Process for more information about the licensure application process.


	License Application Documentation List

	Name of Agency:      

Name of Executive:      
	Please select the appropriate service array to be provided:
☐ Adoption related services only  
☐ Foster care services only  
☐ Both adoption and foster care services



	 Section I: Required Licensing Documentation (REQUIRED)

	Documentation Requirement
	Notes & Applicable Regulations
	DCS Use Only

	1. Completed Needs Assessment
	Note: A written study that documents that the specific services provided by the agency would be utilized by referral sources within the geographical area to be served.

IC 31-27-6-2(b)

For contracted agencies: 
DCS LCPA contract: Provision 1.C. (9) [Recruitment of Foster Homes] of the Contract

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	2. Application for LCPA Waiver/Variance (SF57259)
	
IC 31-27-2-8
	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	3. Qualification of Executive
	Note: This should include, minimally, original transcript(s) and resume of individual identified as the Executive demonstrating individual meets minimum qualifications.

IC 31-27-6-15.5

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	4. Organizational Chart
	Note: For those agencies with several licenses or are part of a larger organization, please include a license specific organizational chart along with an agency wide organizational chart.

IC 31-27-6-15.5, IC 31-27-6-15.8, and 465 IAC 2-2-3

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	5. List of Governing Board Members with Contact Information
	Note: Each child-placing agency shall be organized so that the responsibility for the agency's practices, procedures and administrative policies is vested in an advisory board or local governing body composed of not less than three responsible citizens.

465 IAC 2-2-3
	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	6. List of Agency Staff Members and Vacant Positions
	Note: Be sure to include all staff that will be working under the license. Name, title, hire date, qualifications, and work schedule (full time, part time, or PRN [Pro re nata - as needed]).

IC 31-27-6-15.5

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	7. List of contractual positions
	Note: Please provide the name, position, dates of contract, hours worked, educational qualifications, direct business phone number or extension, and business email address. 

IC 31-27-6-15.5

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	8. Provide proof of three months of operating funds, and prospective 12- month operating budget. If agency has been operating for 12 months or more, provide the Last Audited Annual Financial Statement.

	Note: Operating funds should show proof of financial stability along with a prospective operating budget.

465 IAC 2-2-4

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	9. Articles of Incorporation/Certificate of Incorporation/Articles of Organization
	Note: Also referred to as the corporate charter. Should include the purpose of the corporation, stake holders, and process of electing board of directors.

465 IAC 2-2-1

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	10. Business Entity Report
	Note: An Indiana business entity report must be filed initially and every other year with the Indiana Secretary of State. The purpose of this report is to provide necessary information, such as contact information, to the state.

465 IAC 2-2-1

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	11. LCPA Staffing Form
	Note: This is an LCPA Licensing Unit document and will need to be completed for each LCPA office location in Indiana.

IC 31-27-6-15.5 and IC 31-27-6-15.7

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	12. Job Descriptions for Each Position
	Note: One job description should be provided for each position and explain the required educational and experiential qualifications.

IC 31-27-6-15.8
	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      

	13. Personnel Policies

Title of Policy:      
	Note: Personnel policies should include, but not be limited to, the following:
a) Health requirements of staff
b) Background checks and annual attestation documentation
c) Ratio requirements

IC 31-27-6-15.5, IC 31-27-6-15.7, & IC 31-27-6-15.8

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	14. Staff development

Title of Policy:      

	Note: Staff development policies should include:
a) SAFE
b) RAPT TOT
c) Culture, diversity, LGBTQ+

IC 31-27-6-15.5

For contracted agencies: 
DCS LCPA contract: Paragraph 1.D.(1) a. [Quality of Foster Care: Training] & 1.D. (2) [Staffing] of the Contract

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	15. Criteria for Acceptance/Admission

Title of Policy:      

	Note: Agency policy should include the following:
a) Intake criteria
b) Exclusionary criteria
c) Policy/procedure for acceptance/denial of placement referral
d) Policy/procedure for response to after-hour referral within 1 hour 

465 IAC 2-2-9 & 2-2-10

For contracted agencies:
DCS LCPA Contract: Provision 1.C. (5) [Availability of Services] of the Contract

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	16. Child Abuse and Neglect Reporting Policy

Title of Policy:      

	
IC 31-33-5

For contracted agencies – 
DCS LCPA contract: Paragraph 1.G. (6) [Safeguarding of Information] of the Contract

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	17. Safe Haven Policy and Procedure

Title of Policy:      
	
IC 31-34-2.5, IC 31-19-2.5-6
	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	18. Case File and Record Retention File Policy and Procedure

Title of Policy:      
	Note: Agency should include storage, maintenance, and retention of the following records, as applicable:
a) Children
b) Foster Home
c) Adoption
d) Policy/procedure on how documentation is requested from DCS family case managers

IC 31-19-19 & 465 IAC 2-2-8

For contracted agencies:
DCS LCPA Contract: Provision 1.H. (4) [Information to be supplied by the Placing Agent] of the Contract

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	19. Placement and Supervision Policy 

Title of Policy:      
	Note: 
a) Appropriate supervision
b) Matching 
c) Placement moves
d) In accordance with CANS score
e) Policy/procedure which describes the placement of children in foster homes

IC 31-19-8, 465 IAC 2-1.5-13, 465 IAC 2-2-8(b), 465 IAC 2-2-10

For contracted agencies – 
DCS LCPA contract: Paragraph 1.D. (3) [Case Management Contacts with Foster Home and Child] & Provision 1.C. (10) [Review of Foster Homes] of the Contract

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	20. Discharge Policy & Procedure

Title of Policy:      

	Note: Policies should cover planned and unplanned discharges/transfers or any criteria for discontinuing service.

465 IAC 2-2-8(b) & 2-2-10(b)

For contracted agencies – 
DCS LCPA Contract: Paragraph 1.C.(8) [Discharge Plans] of the Contract

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	21. Recruitment Policy & Procedure

Title of Policy:      
	Note: A written plan for the recruitment of adoptive homes, birth mother, foster homes, or service array.

IC 31-19-8-3, 465 2-2-10(b)

For contracted agencies – 
DCS LCPA Contract: Provision 1. C. (9) [Recruitment of Foster Homes] of the Contract

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	22. Home Study Policy & Procedure

Title of Policy:      
Title of Report Template:      
	Note: A child placing agency should have the following information outlining:
a) Format, model used
1. The state approved Structured Analysis Family Evaluation (SAFE) Home Study Model must be used for foster family homes, adhering to fidelity of model.
b) Template
c) Who prepares the home study
d) Targeted timeframe for completion 
e) Review of home study by prospective adoptive/foster parent(s) and agency staff
f) Distribution of finalized home study

IC 31-19-8-6, IC 31-27-4-10, IC 31-27-4-14, 465 IAC 2-2-8, 465 IAC 2-2-10, DCS Child Welfare Policy Chapter 12.11

For contracted agencies – 
DCS LCPA Contract: Provision 1. D. (1) a. [Training] of the Contract

	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	23. Quality Improvement Policy and Procedure

Title of Policy:      
	Note: How will the agency ensure families receive quality services?

465 IAC 2-2-10
	Review date:         
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      


	24. Complaint Policy & Procedure

Title of Policy:      
	Note: How will the agency handle grievances

465 IAC 2-2-10
	Review date:           
Acceptable:  ☐ Yes   ☐ No
If no, required action:      
Recommendation:      





	Section I Review and Acceptance - DCS USE ONLY

	All items in the above section have been included in the application packet: ☐ Yes ☐ No
Date:     
	All items in the above section have been reviewed and found to be acceptable: ☐ Yes ☐ No
Date:      





	Section II: Adoption Services

	Documentation Requirement
	Notes & Applicable Regulations
	DCS Use Only

	1. Description of Services
	Note: This should include a statement of fees

IC 31-19-8-3
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	2. Application for Adoptive Families Policy and Procedure

Title of Policy:      

	
465 IAC 2-2-10
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	3. Adoptive Family Background Check Policy & Procedure

Title of Policy:      

	
IC 31-9-2.1-22.5 & IC 31-19-2-7.5
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	4. Step-parent/grandparent Home Study Waiver Policy & Procedure

Title of Policy:      

	Note: Background Checks cannot be waived.

IC 31-19-2-7.3
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	5. Adoptive Family Training Policy & Procedure

Title of Policy:      

	
465 IAC 2-2-10
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	6. Pre-adoptive Service Policy & Procedure

Title of Policy:      

	
465 IAC 2-2-10
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	7. Pre-placement Visitation Policy & Procedure

Title of Policy:      

	
465 IAC 2-2-10
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	8. Birth Parent Policy & Procedure

Title of Policy:      
	Note: Services provided to birth parents and procedure should include gathering medical, psychological, and educational records of birth parents.

IC 31-19-2-7 & IC 31-19-17
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	9. Preparing Adoption History for Adoptive Parents Policy & Procedure

Title of Policy:      

	Note: Verification of child’s availability to be adopted should be included:
a) Notice (Putative Father Registry)
b) Consents
c) Termination of Parent Rights
d) Withdrawal of consents
e) Reimbursement of birth parent expenses

IC 31-19-2-5.3, IC 31-19-3, IC 31-19-4, IC 31-19-5, IC 31-19-6, IC 31-19-9, IC 31-19-10, IC 35-46-1-9

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	10. Child Specific Policy & Procedure

Title of Policy:      

	Note: Completion of child profiles, prohibition of child buying, and artificial twinning.

465 IAC 2-2-10(b)

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	11. Post-placement Policy & Procedure

Title of Policy:      

	
IC 31-19-8-1 & 465 IAC 2-2-10 
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	12. Finalization of Adoption Policy & Procedure

Title of Policy:      

	
465 IAC 2-2-10
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	13. Discrimination Policy & Procedure

Title of Policy:      

	
465 IAC 2-2-10
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	14. Confidentiality of Adoption History & Records Policy & Procedure

Title of Policy:      

	
IC 31-19-19
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	15. Media/Internet Usage Policy & Procedure

Title of Policy:      

	
IC 31-19-19 & 465 IAC 2-2-10
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	16. Adoption Assistance Policy & Procedure

Title of Policy:      

	
IC 31-19-26.5
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	17. Adoptions involving other States or Countries Policy & Procedure

Title of Policy:      

	Note: Interstate Compact procedures and/or list of countries the agency works with.

IC 31-28-6
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      




	Section II Review and Acceptance - DCS USE ONLY

	All items in the above section have been included in the application packet: ☐ Yes ☐ No   ☐ N/A

Date:       
	All items in the above section have been reviewed and found to be acceptable ☐ Yes ☐ No   ☐ N/A

Date:      




	Section III: Foster Care Services & Contract Requirements

	Documentation Requirement
	Notes & Applicable Regulations
	DCS Use Only

	1. Foster Parent Qualifications

Title of Policy:      

	Note: Suitability and character of foster parents and their household members:
a) Confidentiality
b) Background Checks

IC 31-9-2.1-22.5, IC 31-27-4-5, 465 IAC 2-1.5-4, 465 IAC 2-1.5-7, DCS Child Welfare Policy Chapter 13.09 & 13.10

For contracted agencies – 
DCS LCPA Contract: Provision 1. D. (1) [Quality of Foster Care] of the Contract

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	2. Health Requirements of Foster Parents

Title of Policy:      

	Note: State Form 45145 must be used to capture foster parent and household medical information.
465 IAC 2-1.5-6 & DCS Child Welfare Policy Chapter 12.22
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	3. Reporting Incidents to DCS

Title of Policy:      
	
For contracted agencies – 
DCS LCPA Contract: Provision 1. D. (13) [Reporting Incidents] & 1. D. (10) [Transfer of Child] of the Contract
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	4. Verification of Finances

Title of Policy:      
	Note: State Form 55734 must be used.

465 IAC 2-1.5-5 & DCS Child Welfare Policy Chapter 12.31
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	5. Physical Requirements of Foster Home

Title of Policy:      
	Note: A physical environment checklist is required (State Form 53186), congruent with expectations for:
a) Bedroom
b) Bathroom
c) Safety
1. Body of water (State Form 54609)
2. Firearms (State Form 56320)
d) Cleanliness & sanitation
e) Fire evacuation

465 IAC 2-1.5-8, 465 IAC 2-1.5-9, 465 IAC 2-1.5-10, 465 IAC 2-1.5-11, 465 IAC 2-1.5-12
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	6. Pre-Service Training Requirement 

Title of Policy:      
	Note: Foster parents are required to complete:
a) Resource & Adoptive Parent Training (RAPT)
b) Training offered for regular and therapeutic license
c) CPR/First Aid/Universal Precautions
1. Continuous certification

465 IAC 2-1.5-22 & DCS Child Welfare Policy Chapter 12.05 & 12.06

For contracted agencies – 
DCS LCPA Contract: Provision 1. D. (1) a. [Training] of the Contract


	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	7. In-Service Training Requirement

Title of Policy:      
	Note: Required training hours per license type, and alternative verse in-person training.
465 IAC 2-1.5-22 and DCS Child Welfare Policy Chapter 12.14
For contracted agencies – 
DCS LCPA Contract: Provision 1. D. (1) a. [Training] of the Contract

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	8. Capacity Requirements

Title of Policy:      

	Note: Capacity for type of license (Regular or Therapeutic) and agency’s exception, waiver, variance request procedures

IC 31-27-4-2, IC 31-27-4-8, 465 IAC 2-1.5 et seq., & DCS Child Welfare Policy Chapter 12.12
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	9. Waiver/Variance Policy and Procedure

Title of Policy:      

	
IC 31-27-4-12, & DCS Child Welfare Policy Chapter 12.19 & 12.20
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	10. Initial Foster Home Licensure Policy & Procedure

Title of Policy:      

	
IC 31-27-4, 465 IAC 2-1.5, & DCS Child Welfare Policy Chapter 12
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	11. Annual Review of Foster Home License Policy & Procedure

Title of Policy:      

	
IC 31-27-2-5, IC 31-27-4-18, IC 31-27-4-19, 465 IAC 2-1.5-12, 465 IAC 2-1.5-22, & DCS Child Welfare Policy Chapter 12.15 & 13.09

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	12. Relicensure of Foster Home License Policy & Procedure

Title of Policy:      

	
IC 31-27-4-16 & DCS Child Welfare Policy Chapter 12.16
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	13. Substitute Caregiver for Foster Home Policy & Procedure

Title of Policy:      

	Note: Use of childcare plan (SF 54608) and required background checks

465 IAC 2-1.5-13 & DCS Child Welfare Policy Chapter 8.17

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	
14. Respite for Foster Home Policy & Procedure
Title of Policy:      
	
DCS Child Welfare Policy Chapter 8.17

For contracted agencies –
DCS LCPA Contract: Provision 1.D. (10) [Transfers of Child] of the Contract
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	15. Foster Home License Transfer Policy & Procedure

Title of Policy:      

	
465 IAC 2-1.5 et seq. & DCS Child Welfare Policy Chapter 12.27

For contracted agencies –
DCS LCPA Contract: Provision 1.D. (10) [Transfers of Child] of the Contract
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	16. Non-Compliance and Corrective Licensing Action for Foster Home License Policy & Procedure

Title of Policy:      

	
IC 31-27-4-17 & DCS Child Welfare Policy Chapter 12.17
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	17. Denial & Revocation of Foster Home License Policy & Procedure 

Title of Policy:      

	
IC 31-27-4-6, IC 31-27-4-32, & DCS Child Welfare Policy Chapter 12.18 & 12.21
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	18. Unused Foster Home (90-day) Policy & Procedure

Title of Policy:      

	Note: Policy that describes placement procedures if a home that has not been used within 90 days prior to placement.

For contracted agencies:
DCS LCPA Contract: Provision 1.C. (10) [Review of Foster Homes] of the Contract

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	19. Discipline in Foster Homes Policy & Procedure

Title of Policy:      

	Note: Prohibited discipline should be included.

465 IAC 2-1.5-16, 465 IAC 2-1.5-17, & DCS Child Welfare Policy Chapter 8.18
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	20. Placement Child Education Policy & Procedure

Title of Policy:      

	Note: Compliance with Every Student Succeeds Act (ESSA). Agency will ensure child is registered in school, grade, or program appropriate to the child’s educational needs and is consistent with the provisions of any Individualized Educational Program (IEP).

465 IAC 2-2-8 & DCS Child Welfare Policy Chapter 8.20

For contracted agencies:
DCS LCPA Contract: Provision 1.D. (6) [Educational Stability and Provision] of the Contract

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	21. Culture and Religion Policy and Procedure

Title of Policy:      
	
465 IAC 2-1.5-15 

For contracted agencies –
DCS LCPA Contract: Paragraph 1.D. (12) [Cultural and Religious Competence] of the Contract

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	22. Diet and Nutrition Policy and Procedure
 
Title of Policy:      

	
465 IAC 2-1.5-20
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	23. Clothing and Personal Items of Placement Child Policy and Procedure

Title of Policy:      

	
465 IAC 2-1.5-18 and DCS Child Welfare Policy Chapter 16.01



	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	24. Computer/Technology Access for Placement Child Policy and Procedure

Title of Policy:      

	
DCS Child Welfare Policy Chapter 8.14
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	25. Treatment/Service Plan/Monthly reports 

Title of Policy:      

	Note:
Initial Treatment/Service planning, must occur within 7 business days of placement and include at a minimum:  
a.	Addresses the primary reasons for placement 
b.	Addresses the method for achieving the child’s permanency plan.  
c.	Consistent with the Child’s ICPR and current Case Plan
d.	Documents the participation of LCPA agency staff, youth, significant family member(s), significant individual(s), and placing agency are actively involved in the treatment planning process. 
e.	Agency must have a written discharge plan for the Child. This can be part of the treatment plan.

Ongoing Treatment/Service Planning, must occur at a minimum every 90 days and include: 
a.	Consistent with the Child’s ICPR and current Case Plan
b.	Addresses the primary reasons for placement. 
c.	Addresses the method for achieving the child’s permanency plan.  
d.	Documents the participation of LCPA agency staff, youth, significant family member(s), significant individual(s), and placing agency are actively involved in the treatment planning process.

Monthly progress report, include at a minimum:
a. Progress toward permanency plan goals
b. Services provided, including behavioral health if provided by the agency
c. Treatment plan goals/accomplishments
d. Current needs of child
e. Plans to meet the needs
f. Projected discharge date
g. Any other information as requested by placing agent as it relates to the child and family’s progress

465 IAC 2-2-10(g)

For contracted agencies –
DCS LCPA Contract: Paragraph 1.C. (7) [Preparation of Placement] & Provision 1.D. (8) [Progress Reports] of the Contract

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	26. Placement Child Health Policy and Procedure

Title of Policy:      

	Note: Including the following information for Early Periodic Screening, Diagnostic, and Treatment (EPSDT):
a. Medical Passport
b. Medication Administration, medication logs
c. Psychotropic Medication
d. Consent for Psychotropics SF 53545
e. Authorization for non-routine care
f. Emergency notifications as it relates to DCS policy 8.26


IC 31-27-6-15.9, 465 IAC 2-1.5-19, 465 IAC 2-2-8(b), , & DCS Child Welfare Policy Chapter 8.26 & 8.30
 
For contracted agencies – 
DCS LCPA contract:  Provision 1.D. (4) [Healthcare – Physical Needs] of the Contract

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	27. Essential Connections Policy and Procedure

Title of Policy:      

	Note: Policies ensuring child maintains essential connections with the community, family, friends, school, churches 

465 IAC 2-1.5-14 & DCS Child Welfare Policy Chapter 8.10

For contracted agencies –
DCS LCPA Contract: Provision 1. D. (5) [Visits with Family] & (12) [Cultural and Religious Competence] of the Contract

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	28. Polices on extracurricular activities including Reasonable and Prudent Parenting

Title of Policy:      
	
IC 31-27-4-20.5 & IAC 465 2-1.5-21

For contracted agencies –
DCS LCPA Contract: Paragraph 1.D. (7) [Extracurricular Activities] of the Contract 

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	29. Interstate Compact Policy & Procedure

Title of Policy:      

	
IC 31-28-4 & DCS Child Welfare Policy Chapter 9

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	30. Independent Living (IL) Policy & Procedure:

Title of Policy:      

	Note: Provisions, number of hours, completion of IL services into National Youth in Transition Database reporting.

For contracted agencies –
DCS LCPA Contract: Paragraph 1.F. [Older Youth Services] of the Contract 

	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	31. Transportation Policy & Procedure, including how the agency will arrange transportation for visitation, court, etc. 

Title of Policy:      

	
For contracted agencies –
DCS LCPA Contract: Provision 1.D. (5) [Visits with Family] of the Contract
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	32. Transfer of Placement Child Policy & Procedure

Title of Policy:      

	Note: 30-day notice, transfers from one home to another, timeframes for reporting emergency transfer, timeframes for requesting a transfer

For contracted agencies –
DCS LCPA Contract: Provision 1.D. (10) [Transfers of Child] of the Contract
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	33. Behavioral Health Services

Title of Policy:      

	Note: Agency plan to deliver Behavioral Health Services

For contracted agencies –
DCS LCPA Contract: Provision 1.E. (1) [Responsibilities for Behavioral Health Services] of the Contract
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	34. Use of DCS Electronic Case Management System

Title of Policy:      

	Note: Agency plan to ensure documentation is entered into MaGIK, KidTraks, and/or successor case management system

For contracted agencies –
DCS LCPA Contract: Provision 1.C. (11) [Electronic Case Management] & Provision 1.C. (12) [Uploading Contractor’s Agency Documentation] of the Contract
	Review date:      
Acceptable:  ☐ Yes  ☐ No  ☐ N/A
If no, required action:      
Recommendation:      


	35. Incident Report

Title of Report Template:      

	
For contracted agencies –
DCS LCPA Contract: Paragraph 1.D. (13) [Reporting Incidents] of the Contract
	Review date:      
Acceptable:  ☐ Yes   ☐ No ☐ N/A
If no, required action:       
Recommendation:      


	36. Service Plan/Treatment Plan 

Title of Report Template:      
	
465 IAC 2-2-8

For contracted agencies – 
DCS LCPA Contract: Provision 1.C. (7) [Preparation for Placement] of the Contract
	Review date:      
Acceptable:  ☐ Yes   ☐ No ☐ N/A
If no, required action:       
Recommendation:      


	37. Monthly Report 

Title of Report Template:      

	
465 IAC 2-2-8

For contracted agencies –
DCS LCPA Contract: Provision 1.D. (8) [Progress Reports] of the Contract
	Review date:            
Acceptable:  ☐ Yes   ☐ No ☐ N/A
If no, required action:       
Recommendation:      


	38. Discharge Plan

Title of Report Template:      

	
465 IAC 2-2-8

For contracted agencies- 
DCS LCPA Contract: Provision 1. C. (8) [Discharge Plans] of the Contract
	Review date:       
Acceptable:  ☐ Yes   ☐ No ☐ N/A
If no, required action:       
Recommendation:      




	Section III Review and Acceptance - DCS USE ONLY

	All items in the above section have been included in the application packet: ☐ Yes ☐ No   ☐ N/A

Date:      
	All items in the above section have been reviewed and found to be acceptable: ☐ Yes ☐ No   ☐ N/A

Date:      



	FOR DCS USE ONLY

	Incomplete applications—Section I is required for any and all applicants. Section II is specific to any agency requesting to provide adoption services. Section III is specific to any agency requesting to provide foster care services. All documentation must be submitted in the form and manner specified by the department. The department may not act on an incomplete application. The department shall return an incomplete application with a notation concerning omissions. The return of an incomplete application is without prejudice. (IC 31-27-6-4 & IC 31-27-6-5)

	Licensure Recommendation Based on Review:   
☐ Complete  ☐ Incomplete 
	If incomplete, reason:     
☐ Executive does not meet code requirements
☐ Missing documentation   ☐ Insufficient documentation

	Date LS Received:      
	DCS Reviewer:      
	Review Completed:      

	Review is subject to final approval from DCS Central Office.
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